
FILES MANAGEMENT 
James Frazier, CRM, Delaware Public Archives 
 
This course provides an overview on the analysis of a filing system, types and uses of filing 
systems, standard filing procedures, and a segment on filing electronic records. Recommended for 
records officers, clerical support personnel, and first-line supervisors.  
  
Each class is scheduled from 9:00am - 12:00pm. 
(Please Note: Class size limited to 15.) 
 
December 10, 2012 
Paradee Center, Transportation Circle (Rt 113 next to DelDOT Admin Bldg), Dover, DE 
 
To register or for additional information, contact James Frazier at 302-744-5039 or at 
james.frazier@state.de.us. 
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